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Classroom Procedures 
When you hear my bell ding 3 times

► Please stop what you are doing, stop talking, all eyes on the teacher

If you need something

► Raise your hand


1 finger up if you wish to contribute to the discussion

2 fingers up if you wish to leave your seat

Assignment Heading

	Name





Date

Homeroom #


           
Subject


         Assignment #, Title, Page #




Turning in homework 

► Collected at the beginning of class by row

► Homework is checked off by the teacher

Missing assignments
► The St Luke late assignment policy for middle school students will be followed
► Missing assignment is noted
► Student fills out missing assignment sheet; parent signs

► Repeated missed assignments will result in student-parent-teacher meeting

Silent reading book

► Always have a silent reading book with you

► If you are done with an assignment, please read

► Enjoy earning small treats while reading!
Snacks and water
► NO candy or junk; water only

► Drink when you are thirsty; snacks are eaten after wheel time
► Please be as unobtrusive as you consume your snacks
► Leave no mess of any kind

(Failure to abide by these rules could result in suspension of this privilege)
Upon arrival each day
► Put away your things

► Assemble all of the things you need for the first class and be seated
► If you have a class job, complete it after you are ready for the day

► Read silently until classes change or you are asked to do something

Lunchtime
► First, we’ll pray

► Next, assemble all of the things you need for the afternoon classes
► Line up for lunch

► Please use the restroom at lunch

► After lunch, return to the room quietly

► Line up with your belongings for the afternoon classes
Dismissal
► First, we will pray

► Assemble all of the items you need to take home
► Pick up trash from the floor, put your chair up, line up quietly
► As a class, we will exit via the Lake Street exit

Changing classes

► Class is in session until the teacher signals the end of class
► Gather ALL of the items you need for the next class, as you will not be allowed to return for forgotten items

► When asked, line up quietly and proceed quietly to the next class

► Remain lined up in the hall until you are allowed into the next room

Writing down homework and assignments

► At the end of each and every day, there will be time to write down assignments and ask for clarification
► YOU must be responsible for writing down all assignments in your assignment notebook

► YOU must be responsible for managing your time and planning to complete assignments

► YOU are ultimately responsible for your homework
If you need extra help on an assignment or you don’t understand
► Please see me right away 

► If necessary, we’ll quickly set up special time together to go over things so that you can be successful

When you are absent
( You must bring a signed note from home 
► Turn in any assignments upon your return as per student handbook
► If you need clarification on an assignment, ask right away

If you are late

( You must get a tardy slip from the office

( 3 tardies result in a warning being issued

Checking out class books

► You make check out books from the class library

► Please see me to sign it out
► Return materials directly to me in good condition and in a reasonable amount of time

► You must be responsible for any items that you borrow

Fire drills/Emergency situations
► Listen to the teacher
( Move quickly and quietly as directed

( Be serious – this is a serious situation

